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Changing Your HSA Contribution  

You  can make changes to your HSA contribution through 

Alight Worklife™ online benefits portal at any point in 

throughout the year. 

 

For password resets, email benefits@nashuanh.gov  

Step One: Log into Your Alight Portal 

Link: worklife.alight.com/cityofnashua 

Username: your Employee ID (NOT badge number) 

Password: the password you created 
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Step Two: Quick Actions Tab 

Under the Quick Actions tab, click on Change Current Benefits  

Step Three: HSA Contribution Change  

Under I want to change my benefits, click on Health Savings Account (HSA)  

Contribution Change  

Step Four: View/Change 

Under Medical, click on the blue view/change button 

NOTE: you will not change anything under your medical benefits besides the HSA 

Contribution  
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Step Five: Enrollment Progress 

 Confirm your benefits by clicking on the Continue Button  

NOTE: You will not make changes to your current HDHP enrollment at this 

time. For instructions/information on qualifying life events, reach out to the 

Benefits Department.  

Step Six: Eligibility  

 Confirm your eligibility by only check-

ing off what applies to you then click the 

continue button.  
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Step Seven: Terms & Conditions 

 Review the HSA Terms and Conditions then check off the  

Review and Acknowledgment boxes and accept the Terms 

and Conditions. Press continue.  

 

Step Eight: Contributions   

 Change your contribution by pay period/annual amount then 

press continue. NOTE: the annual amount in Alight calculates 

the fiscal year NOT the calendar year.  
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Step Nine: Confirm your PCP  

Review your Primary Care Provider’s number and make 

changes if appropriate. Press continue. 

 

Step Ten: Confirm 

You will see the HSA contribution change you just completed. 

Once reviewed, click the Continue Button.  

Step Eleven: Complete Enrollment   

Review your changes and click on Complete Enrollment  

 

Questions? Reach out to the Benefits Department at  

benefits@nashuanh.gov or by calling 603-589-3220 

 


